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	MOSSLEY TOWN COUNCIL 
ANNUAL MEETING

on

Wednesday 5 May 2021 at 7.30pm

Note: The live meeting can be accessed via the following link:

Mossley Town Council Annual Meeting
May 5, 2021 07:30 pm

Join Zoom Meeting

https://us02web.zoom.us/j/83516055464?pwd=dUY5NmxDKzdMQys0Qld6RTV1ZDRYUT09

Meeting ID: 835 1605 5464

Passcode: 490727

AGENDA


	1
	Election of Chair

To elect a member of the Town Council to serve as Chair for the Municipal Year 2021/2022.

The person elected to make the declaration of acceptance of office	


	2
	Appointment of Deputy Chair

To appoint a member of the Town Council to serve as Deputy Chair for the Municipal Year 2021/2022.


	3
	Minutes

To approve as a correct record and sign the minutes of the meeting of the Council held on Wednesday 7 April 2021 (Enclosed)



	4
	Review of Town Council Procedural Documents
Report of the Clerk (Enclosed)




	5
	Appointment of Representatives to Serve on Outside Bodies


	
	(i)
	Tameside MBC Standards Committee

To appoint a Town Council representative and deputy to serve on the Committee.


	
	(ii)
	Mossley Town Team

To appoint a Town Council representative to serve on the Town Team


	
	(iii)
	Fairtrade Mossley Steering Group

To appoint 2 Town Council representatives to serve on the Group


	6
	Dates of Meetings for the Municipal Year 2021/2022
	
Report of the Clerk (Enclosed)




	7
	Arrangements for the Annual Parish Meeting - Wednesday 19 May 2021

Clerk to report


	8
	Town Council Insurance Policy 2021/22

Clerk to report


	9
	Chair’s Announcements


	10
	Mossley Neighbourhood Plan – Draft Statement

Report of the Clerk (Enclosed)




	
	Mike Iveson
Clerk to the Council


	28 April 2021
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		MOSSLEY TOWN COUNCIL

		Annual Meeting: 5 May 2021





		Dates of Meetings in 2021 - 2022





		Report of the Clerk





		1

		Purpose of report





		

		To invite the Town Council to approve dates for meetings in the 2021/2022 Municipal Year.



To consider arrangements for the Annual Parish Meeting scheduled to take place on Wednesday 19 May 2021.



The above matters were considered at the ‘ordinary’ meeting of the Town Council on 7 April 2021 and dates for meetings recommended for approval at the Annual Council Meeting





		2

		Report



Guidance has now been received in the form of a letter to Leaders of Principal Councils in England from the Ministry of Housing, Communities and Local Government advising that the power to hold remote meetings will not be extended beyond 7 May 2021. Face-to-face meetings will therefore resume after that date.



The Town Council’s conventional meeting venue, George Lawton Hall is in continued use as a vaccination centre possibly until September 2021 and it has been agreed that at least until then, meetings will be held at Mossley Methodist Church commencing at 8.00pm. The cost is £30.00 per meeting.



A further report will be presented to the Town Council once the Clerk has been  advised that the George Lawton Hall is available for Town Council meetings



Dates recommended to the Annual Council Meeting at the ‘Ordinary’ Council Meeting on 7 April 2021 are as follows:



‘Ordinary’ Town Council Meetings – 8.00pm on the following dates:



Wednesday  2 June 2021 

Wednesday 7 July 2021

Wednesday 1 September 2021

Wednesday 20 October 2021

Wednesday 8 December 2021

Wednesday 12 January 2022

Wednesday 23 February 2022

Wednesday 6 April 2022



Annual Parish Meeting 2021 – 8.00pm on the following date:



Wednesday 19 May 2021



Annual Council Meeting – 2022 – 8.00pm on the following date:



Wednesday 11 May 2022





		3

		Action required



The Annual Meeting is requested to confirm the meeting dates set out in this report.





		

		Mike Iveson



Clerk to the Council
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		MOSSLEY TOWN COUNCIL

		Annual Meeting: 5 May 2021





		Mossley Neighbourhood Plan





		Report of the Clerk





		1

		Purpose of report



This report invites the Town Council to consider a formal statement for submission to Tameside MBC in support of the Town Council’s request for designation of the entire town (parish) area as a Neighbourhood Area.



A plan showing the area requested for designation as a neighbourhood area is attached.





		2

		Report



Members will recall that at the meeting of the Town Council on 24 February 2021, the following resolution was adopted:



“That in order to develop a shared vision for the Town of Mossley and to shape the development and growth of the locality through the preparation of a neighbourhood development plan, and pursuant to section 61G of The Town and Country Planning Act 1990 and the Neighbourhood Planning (General) Regulations 2012 (as amended), the Town Council makes application to Tameside MBC for the designation of the administrative area of the Mossley Town Council (which is congruent with the Tameside MBC Mossley Ward) as the Mossley Neighbourhood Plan Area.”



The decision was communicated to Tameside MBC and that Council is now considering the request. In the meantime, Tameside has sought additional information.



Tameside MBC has requested a statement explaining why the area is considered appropriate to be designated as a Neighbourhood Plan Area. It may be appropriate to prepare a formal statement amplifying the views expressed by the Town Council in considering the request for designation.



The Clerk has, in consultation with the Chair, prepared a statement for

submission to Tameside MBC in support of the Town Council’s application.



The views expressed in the statement codify the comments made by members

leading to the adoption of a formal resolution seeking designation of a 

Neighbourhood Plan Area



The draft statement is attached for consideration by members,





		3

		Action required



The Town Council is invited to consider the draft statement for submission to Tameside MBC in support of the Town Council’s application for designation of the entire Town Council area as a Neighbourhood Area.





		

		Mike Iveson

Clerk to the Council
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Mossley Town Council Neighbourhood Area

Supporting Statement

		1

		In accordance with 61G of The Town and Country Planning Act 1990 and the Neighbourhood Planning (General) Regulations 2012 (as amended), the Town Council makes application to Tameside MBC for the designation of the administrative area of the Mossley Town Council (which is congruent with the Tameside MBC Mossley Ward) as the Mossley Neighbourhood Plan Area.



A plan showing the area requested for designation as a neighbourhood area is attached.





		2

		The Town Council is making the application as a relevant body for the purposes of Section 61G of the Town and Country Planning Act 1990.

 



		3

		The Town Council has resolved to designate the whole of the administrative area of the Town Council to develop a shared vision for the Town of Mossley and to shape the development and growth of the locality through the preparation of a Neighbourhood Plan.



Mossley is a town in which all residents share a universal understanding of the physical, economic, social and political landscape of their town and it is of paramount importance to the Town Council that all residents have an opportunity to contribute to a plan which will apply to future consideration.





		4

		The decision to request designation of a Neighbourhood Plan was taken at the meeting of the Town Council on 24 February 2021.



The following resolution was adopted:



“That in order to develop a shared vision for the Town of Mossley and to shape the development and growth of the locality through the preparation of a neighbourhood development plan, and pursuant to section 61G of The Town and Country Planning Act 1990 and the Neighbourhood Planning (General) Regulations 2012 (as amended), the Town Council makes application to Tameside MBC for the designation of the administrative area of the Mossley Town Council (which is congruent with the Tameside MBC Mossley Ward) as the Mossley Neighbourhood Plan Area.”



Prior to adopting the resolution, the Town Council participated in advisory sessions with specifically appointed Neighbourhood Planning staff at Leeds City Council and with the lead councillor for neighbourhood planning at the adjacent Saddleworth Parish Council. These sessions complemented the views of the Town Council expressed over a considerable period of time that designation as a Neighbourhood Plan area would be the aim of the Town Council.





		5

		The broad aim of the Plan is to cover sustainability, housing of all types, employment and the commercial environment, community services including health, cultural and sporting facilities together with general and historic environmental matters of concern.



It is accepted that there may be issues to be covered in the Plan which cannot be outlined at this stage pending public participation exercises which may reveal additional areas of concern to the community. 



The Plan will aim to preserve the character of Mossley as an attractive area to live, work and participate in leisure activities. 





		6

		The Town Council believes that this will be an opportunity for the community to provide input into the future development of the town and will contribute to the ambition of Tameside MBC in the creation of new development plans for the whole borough. 



Local people will have the opportunity to help shape future policies for land use and the scale and appearance of development.





		

		Endorsed by the Chair and Members of Mossley Town Council



Date:            May 2021
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		MOSSLEY TOWN COUNCIL

		Annual Meeting: 5 May 2021





		Review of Town Council Procedural Documents





		Report of the Clerk





		1

		Purpose of report





		

		This report invites the Town Council to re-adopt the following procedural documents:



· Statement on Internal Control

· Various documents required under the General Data Protection Regulations

· Standing Orders and Financial Regulations.



The documents should be reviewed from time to time and it has become the convention that the documents are reviewed on an annual basis prior to formal re-adoption at the Annual Council Meeting.



The documents were reviewed at the meeting of the Town Council on 7 April 2021 and no amendments were made.





		2

		Report



Statement on Internal Control



Mossley Town Council (the Council) is a local authority funded by public money and as such is responsible for ensuring its business is conducted in accordance with the law and proper standards and that public money is safeguarded, properly accounted for, used economically, efficiently and effectively.



In meeting this responsibility assurances are required that there is a sound system of internal control and accountability.



Internal controls are designed to ensure that risks are managed to a reasonable and acceptable level forming part of an ongoing process designed to identify and prioritise the risks to the authority’s policies, aims and objectives and to evaluate and manage those risks accordingly.



The currently adopted statement can be accessed via the Town Council website or the following link:



Statement on Internal Control – Mossley Town Council (mossley-council.co.uk)







General Data Protection Regulations (GDPR)



Members of the Town Council will be aware that the General Data Protection Regulations came into force on 25 May 2018. 



Under the terms of the legislation, any organisation that processes personal information has a legal obligation to treat that information fairly and transparently. The organisation must be able to account for what they do and how and why they do it.



GDPR also gives people rights. People have choices about how they their data is used, shared and stored. As a Parish (Town) Council, we hold little personal data but the Council needs to be aware of the legislation.



If any member feels inclined to look into the legislation and overall requirements in more detail, a vast amount of information can be obtained from the Information Commissioner’s Office ( ico.org.uk ).



The various Town Council GDPR documents (listed below):



· Information and Data Protection Policy

· Document Retention and Disposal Policy

· Inventory of Personal Data Collected

· Management of Transferrable Data Policy

· Consent to hold contact information

· Data Security Breach Reporting Form

· Email Contact Privacy Notice

· List of Documents for Retention or Disposal

· New Councillor Privacy Notice

· Social Media Policy



 are available on the Town Council website via the following link:



Data Protection – Mossley Town Council (mossley-council.co.uk)



Standing Orders and Financial Regulations



The Town Council adopted revised Standing Orders and Financial Regulations at the meeting of the Town Council on 5 June 2019.



Upon adoption, it was agreed that the documents would be reviewed on an annual basis prior to their formal adoption at the Annual Meeting of the Town Council.



The Standing Orders and Financial Regulations have operated satisfactorily since adoption (and amendment in May 2020 to accommodate urgent decision making) and the Clerk advises members that no issues have occurred since their adoption in 2020. 



The revised Standing Orders and Financial Regulations can be accessed via the Town Council website or the following link:



Standing Orders and Financial Regulations – Mossley Town Council (mossley-council.co.uk)





		3

		Action required



The Council is invited to approve and adopt the documents for the 2021/22 municipal year.





		

		Mike Iveson



Clerk to the Council
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Mossley Town Council



Statement of Internal Control



Scope of Responsibility



Mossley Town Council (the Council) is a local authority funded by public money and as such is responsible for ensuring its business is conducted in accordance with the law and proper standards and that public money is safeguarded, properly accounted for, used economically, efficiently and effectively.



In meeting this responsibility assurances are required that there is a sound system of internal control and accountability.



The Purpose of Internal Control.



Internal controls are designed to ensure that risks are managed to a reasonable and acceptable level forming part of an ongoing process designed to identify and prioritise the risks to the authority’s policies, aims and objectives and to evaluate and manage those risks accordingly.



The Internal Control Environment



The  Council:



· appoints a Chair to be responsible for the smooth and effective running of meetings and for ensuring that all Council decisions are lawful with the Clerk’s advice;

· reviews its obligations and objectives and approves budgets for the following year at its January meeting. This meeting also approves the level of precept for the following financial year;

· meets ordinarily 6 times each year and monitors progress against its aims and objectives; 

· In between Council meetings, the Clerk maintains regular contact with the Chair and other members where necessary in order to discuss any issues which may arise in order to secure endorsement of any permitted approach. 







The Council Clerk and Responsible Financial Officer:



· is appointed by the Council to act as the Council’s advisor and administrator;

· is the Council’s Responsible Financial Officer and is responsible for administering the Council’s finances;

· is responsible for the day to day compliance with laws and regulations that the Council is subject to and for managing risks;

· ensures that the Council’s procedures, control systems and policies are adhered to.



Payroll Controls:



· the Clerk has a contract of employment with clear terms and conditions;

· the salary of the Clerk agrees with that approved by the Council;

· PAYE is properly operated by the Council as an employer and monthly submissions are made to HMRC.



Payments:



· The latest financial position and movements on the Council’s cash balances are reported at each Council meeting and can be traced back to the expenditure approved at previous meetings via the minutes;

· The Clerk as Responsible Financial Officer is authorised to pay all accounts, bills and payments for services required to be transacted up to a value of £500 subject to the inclusion of details of the payments made being included on the schedule of payments made and submitted to each Council Meeting;

· Where a payment exceeding £500 is required, approval to the payment of the amount is recorded in the minutes of the meeting together with any necessary resolutions;

· Payments may be made by cheque, or BACS or other order drawn on the Council's bankers;

· The Clerk makes the majority of payments on behalf of the Council by BACS transfer. A bank record of payment is attached to each invoice and maintained on file for inspection. Payments made by this method are recorded in the schedule of payments submitted to each meeting and recorded in the minutes;

· Cheques drawn on the Council’s bank account are signed by two members of Council, who are authorised cheque signatories of the Council;

· To indicate agreement of the details shown on the cheque or order for payment with the counterfoil and the invoice or similar documentation, the signatories shall each also initial the cheque counterfoil.

Income



· Income is banked in the Council’s name in a timely manner and reported to the Council.



Payments made under section 137, Local Government Act, 1972 (“The Free Resource”) 



· A separate s137 heading is maintained in the Cash Book;

· The Clerk ensures that the maximum amount of s137 expenditure able to be made each year is not exceeded; 

· Where decisions are made authorising expenditure under s137, this is recorded in the minute on each occasion.





Risk Assessments



· The Council’s Risk Assessment is reviewed on an annual basis;

· Risk Assessments are carried out in respect of individual events and actions. Systems and controls are regularly reviewed.



Internal Audit



· The Internal Audit is carried out by an independent Internal Auditor who reports to the Council on the adequacy of its records, procedures, systems, internal controls, regulations and risk management reviews;

· Any issues identified by the Internal Auditor are reported to the Council and subsequently acted upon.



External Audit



· The Council’s External Auditor submits an Annual Certificate of Audit which is reported to the Council.

· Any issues identified by the External Auditor are reported to the Council and subsequently acted upon.



Standing Orders and Financial Regulations



· the Council has adopted Standing Orders and Financial Regulations which are reviewed on an annual basis.



VAT



· VAT payments are identified, recorded and reclaimed on an annual basis

.

Petty Cash



· The Council does not operate a petty cash account



Asset Register



· the Council maintains a register of all material assets owned or in its care. The Clerk updates the register as and when necessary. Notwithstanding that, the register is approved on an annual basis.



Insurance



· The Council’s insurance provision is reviewed annually both in relation to its schedule of cover and also its value for money.



Code of Conduct



· Each member is required to sign an Acceptance of the Code and complete a Register of Interest form. 

· At each meeting, members are invited to declare interests in items included on the agenda for meetings and ensure that any interest is declared at the beginning of the meeting or before the matter is discussed. All declarations made in this manner are recorded in the minutes;

· an item ‘Declarations of Interest’ is included on every agenda to facilitate this;



Adopted:                     2020
Review date:              2021
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